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Functional Skills Checklist

accepting others
adapting/improvising
adjusting things
advising/coaching
allocating resources
analyzing
appraising/assessing
appreciating beauty
arranging/scheduling
assembling/producing
assigning tasks
assisting others to see
themselves

attention to detail
budget preparation/financial
planning
building/constructing
calculating
cataloguing

checking
choreographing
clarifying/summarizing
classifying

clerical ability
collecting information
collecting things

color discrimination
comparing

compiling

composing

computing
conceiving/generating ideas
conceptualizing
conducting
confronting

controlling

conversing easily with
strangers

conveying warmth
coordinating/organizing
counseling

crafting objects
creating products/art
cultivating/growing
curing/nursing
decision-making
decorating/staging
delegating responsibility
demonstrating originality
demonstrating/modeling
designing/styling
determining/diagnosing
developing hypotheses
developing rapport/
relationship building
discovering/detecting
dissecting
distributing/delivering
drafting/making layouts
dramatizing/acting
drawing/illustrating

ear for languages
empathizing
encouraging others
enlisting/recruiting
estimating
evaluating/critiquing
experimenting/testing
explaining

expressing emotion
facilitating/aiding
finding patterns

finding shortcuts
finger/manual dexterity
form perception
identifying/defining

influencing/persuading/selling
imagining/fantasizing
implementing/following
directions
informing/teaching/training
initiating
innovating/inventing
installing

isolating
leading/directing
lifting/pushing/balancing
listening

maintaining

managing

mapping

measuring

mechanical reasoning
mediating/negotiating
memory for detail

model development
molding/shaping

money management
motivation/stimulating
musical ability
navigating

numerical ability
observing/examining
offering support
operating tools
ordering/purchasing
organizing activities
organizing/simplifying/putting
in order

perceiving intuitively

__ photographing

__ physical coordination
__ planning/developing
___ precision working

___ predicting

___ preparing reports
__ prioritizing

___ protecting

___ processing

___ programming

___ public speaking
__questioning

record keeping
rehabilitating
repairing/fixing
researching/
surveying/investigating
resource expert
responding to feelings
retrieving
reviewing/screening
risk taking

sculpting

seeing relationships
sensitivity to others

setting up equipment
sizing up people
supervising
synthesizing
systematizing
__ tabulating
___taking inventory
___ teamwork

__ troubleshooting
___verbal ability
___visualizing
___writing ability

| am skilled at
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setting and meeting deadlines




